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12th June 2020 

 
Dear Parents and Students 

Firstly, may I take this opportunity to thank you for your ongoing support with our home learning 
programme. The current health crisis has certainly provided many challenges for us all to overcome 
over the past few months. We really appreciate the efforts you are all making towards completing 
the work set and as always we are here to support you and your family in any way we can. 

As we move to the next stage of our online learning we are introducing subject specific tutorial drop 
in sessions. This means that each week your child can access, via Microsoft Teams, a live support 
session staffed by two members of each faculty. During this time your child can ask for help with any 
of the work set and staff will give guidance to enable your child to complete the tasks and submit 
the work for feedback. 

Whilst this addition to our provision is there to support your child it is not expected that they will log 
on to every live tutorial, just the ones they require to attend because they are having difficulties in 
competing the work set. 

As a result of this change to our current practice we have reorganised our online learning timetable 
for each year group. These can be found on our website and are set out to guide students in 
managing their workload and time. 

For further information regarding the safeguarding of students whilst accessing live tutorials please 
see the guidance on our website set out by Mr Pilkington our Designated Safeguarding Lead. 

To support both staff and students we have the following rules to ensure our high standards of 
behaviour are maintained during the online drop in tutorials. 

• Pupils will be allowed access into the Microsoft Team Drop in Session as allocated on the 
timetable. 

• Pupils should be appropriately dressed – same standard of dress expected in school (full school 
uniform is not necessary, but pupils must be fully dressed and not wearing any material with 
offensive, contentious or political slogans or logos).  

• Pupils should follow the clear instructions and expectations of the teacher. 

• Instructions on expectations will be given at the beginning of each lesson. 

• Pupils can disable their camera facility or the member of staff can at any time. The teacher is in 
charge of the session and will run it as they see fit. Every session will be recorded. 

• Pupils’ microphones will be muted by the teacher, unless the pupil is asking a question or 
contributing to the session. 



• Pupils should be aware that all messages they leave on the chat function can be seen by their 
classmates, teachers and parents. If they post anything irrelevant or inappropriate, they will be 
sanctioned. 

• Pupils will be removed from the session if their behavior falls below the Schools behaviour 
expectations and the incident will be dealt with appropriately. 

Incident Possible Actions 

Minor disrespect or inappropriate 
behaviour below the expectations of 
acceptable behaviour within school during 
normal operation. This could include 
rudeness, disrespect, disruption or not 
following instructions on SMHW or 
Microsoft Teams 

• Pupil should be given a warning and reminded of 
our behaviour expectations while accessing 
remote study.  

• Telephone/email home.  
• Concern logged on Sims which will be monitored 

by SMO/DGW 

Repeated instances of misbehaviour • Telephone/email home.  
• Concern logged on Sims.  
• Temporary suspension from accessing Microsoft 

teams 
• SMO/DGW to contact home to discuss the 

incident with parent/carer 
 

 

 

If your child cannot access Microsoft Teams, please contact the school office or email their form tutor. 

Yours faithfully 

N Bruns 

Deputy Headteacher 


