
 
 
 
 
 
 
26 June 2019 
 
Dear Parent/Guardian 
 
I am writing to you regarding punctuality to lessons. I have noticed that a small proportion 
of students are arriving persistently late to lessons in all year groups, especially after 
break and lunch. The impact of this is that both teaching and learning is disrupted during 
lesson time thereby limiting the life chances of the student themselves and their peers in 
class. We are working hard to develop our culture of praise and support and positive 
achievements points, phone calls and postcards have all increased in recent weeks which 
is great to see. We do, however, need to address, with urgency, behaviours which 
continue to stop students learning to their full potential.  
 
Therefore, in order to tackle the issue, we have developed a simple protocol to ensure 
students arrive to lessons promptly. 
 

• As usual the school bell will ring to signal the end of a lesson/break/lunch 
• Students are expected to go straight to their timetabled lesson when the bell rings 

without delay 
• A second bell will ring, at which point, the expectation is that students will have 

arrived at their lesson to be greeted by their subject teacher 
• Any student who is not in the classroom by the second bell is classed as late for 

that lesson and will be marked as such on the register 
• A sanction will be imposed for those late to lesson, which will be a 20 minute after 

school detention for 1 late, 40 minutes for 2 late marks 
• Students who refuse to comply will receive further sanctions 
• At the moment this sanction applies only to lateness after break and lunch 

 
We anticipate that these sanctions will not apply to the vast majority of students who 
arrive punctually to lessons as so many of our students are an absolute credit to Alsop and 
their family.  The Alsop Way is all about respect and consideration with a great focus on 
progress and academic achievement, we are grateful that this applies to almost all of our 
students.  
 
If you wish to discuss this matter, then please do not hesitate to contact me in school. 
 
Yours sincerely 
 
 
 
Mr S Mottram 
Deputy Headteacher 


