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Role Title 

 

Teaching Assistant 

 

SEN   

Grade  Grade 3 

Full time/Term time Term time, 39 weeks   

Hours worked 

 

30 

Line Manager  

Main purpose of the role 
 

To work with teachers as part of a professional team to support learning within the SEN 
department.   
 

Core responsibilities and tasks 
1. Provide learning activities for classes and small groups under the professional direction 

of a qualified teacher(s). 

2. Progress pupils’ learning and to assess, record and report on development, progress and 
attainment as agreed with the teacher(s).  

3. Monitor and record pupil responses and learning achievements, drawing any problems 
which cannot be resolved easily to the attention of the teacher.  

4. Participate in planning and evaluation of learning activities with the teacher, writing 
reports and records as required.  

5. Support learning by selecting appropriate resources/methods to facilitate agreed 
learning activities.  

6. Provide particular and skilled support to all pupils in a particular learning area from 
within the overall national curriculum.  

7. Be involved in planning, organising and implementing IEPs, including attendance at, and 
contribution to, reviews as required.  

8. Consult with children and their families and carers and other adults under the direction 
of the teacher(s).  

9. Provide short term unplanned cover supervision of classes.  
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10. Take responsibility for the preparation, maintenance and control of stocks of materials 
and resources. 

11. To work flexibly as part of a team providing support to colleagues. 

12. To undertake any other duties commensurate to the role.   

 

 

 

Additional Information 

 
 
Whilst every effort has been made to explain the main duties and responsibilities of the 
post, each individual task undertaken may not be identified. 
 
Employees will be expected to comply with any reasonable request from a manager to 
undertake work of a similar level that is not specified in this job description. 
 
Employees are expected to be courteous to colleagues and provide a welcoming 
environment to visitors and telephone callers. 
 
The school will endeavour to make any necessary reasonable adjustments to the job and the 
working environment to enable access to employment opportunities for disabled job 
applicants or continued employment for any employee who develops a disabling condition. 
 
This job description is current at the date shown, but, in consultation with you, may be 
changed by the Headteacher and/or Governing Body to reflect or anticipate changes in the 
job commensurate with the grade and job title. 
 
 
 

 
 
Employee Signature      Date  
 
  
Line Manager Signature                              Date  


